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Licence Cancellation Form
(for cancellation of existing licences)
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Wentworth Main Administration Office: 61 Darling Street / PO Box 81 Wentworth NSW 2648
Midway Customer Service Centre: 3 Midway Drive Buronga NSW 2739

P: (03) 5027 5027  |  E: council@wentworth.nsw.gov.au  |  W: wentworth.nsw.gov.au

ABN 96 283 886 815

Overview
The Licence Cancellation Form is a vital document for anyone wanting to cancel an existing Licence to use Council-owned 
land within the Wentworth Shire. This form is only to be used when cancelling an existing licence. 

This form guides you through each step when you are applying to cancel an existing Licence. You will need to provide 
information, including your details, existing Licence details, the particulars of the land that adjoins or benefits from the 
Licence (if applicable) and the reason(s) for cancellation. There are also sections that provide details of the required 
documents to be included with this form and for making necessary declarations. Submitting this application does not 
guarantee that the Licence will be cancelled.

It is important to follow the instructions carefully and attach all required documents to avoid delays in processing your 
application. You will also need to pay an application fee and any required inspection fees. These fees are outlined in the 
Council’s current Fees & Charges Schedule.

By completing this form accurately and providing all the necessary information will assist the application process.

If you require assistance reading and understanding this document, 
please contact the Translating and Interpreting Service on 131 450 
and ask them to call Wentworth Shire Council on 03 5027 5027.

HOW TO LODGE THIS APPLICATION

Post this form or lodge it at
Wentworth Shire Council offices

Email to Council:
council@wentworth.nsw.gov.au

PART A   Existing Licence Details
Enter the details of the existing licence below.

PART B   Particulars of adjoining land or land that benefits from the Licence 
Enter the details of the benefiting land below (if applicable).

Street Number

Street Number

Street Name

Street Name

Section Number (if applicable)

Section Number (if applicable)

Suburb/Locality

Suburb/Locality

Licence No.

Lot Number

Lot Number

Postcode

Postcode

Deposited Plan Number

Deposited Plan Number

Existing Licensed Area

Benefiting Land Details

(Note: please contact Council if you are unsure about the licence number)
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PART C   Reason(s) for Cancellation

Please provide details why the Licence is required to be cancelled:

Title OtherMr Mrs Miss Ms

Email Address

Name(s)

Company Name
(if applicable)

Postal Address

Phone Mobile

Do you wish to receive all correspondence via email? Yes No

Signature Date

PART D   Licensee Details
(Note: this part is to be completed by the person who holds the Licence to be cancelled)
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Title OtherMr Mrs Miss Ms

Email Address

Name(s)

Company Name
(if applicable)

Postal Address

Phone Mobile

The Authorised Applicant hereby declares that it is authorised to submit this Licence Cancellation Application 
on behalf of the Licensee and all the information included in this application is true and correct to the best of 
its knowledge.

Do you wish to receive all correspondence via email? Yes No

Signature Date

PART E   Authorised Applicant Details
(Note: only use this part if the Applicant is not the Licensee)

Authority to act for the Licensee
(Please provide details of your authority to act for the Licensee and any supporting documentation)

* The Licence Cancellation Application Fee must be paid at the time the Application is lodged with Council. 
Applications will not be processed until the Application Fee is paid.
* You may be charged inspection fees for Council officers to carry out any inspection(s) required during the 
assessment of this application.
* All outstanding Licence fees (rent) must be paid prior to the Licence being cancelled.

Privacy and Personal Information Protection Notice The personal information provided on this form is collected by Council for the 
purposes of processing this licence cancellation application by Council’s employees and other authorised persons. This form will be stored 
within Council’s record management system and may be available for public access and/or disclosure as required by law.

OFFICE USE ONLY
Licence No. Assessment No. GL:   1410-1159

Application Fee $ Receipt No. Date:

Note:

PART G   Fees and Charges

Would you like a copy of the receipt? Yes No

Completed Licence Cancellation Application Form

Include particulars of adjoining land or land that 
benefits from the Licence (if applicable)

Include current photographs of the Licenced Area (if applicable)

Copy of ASIC Search 
(if the Licensee is a company)

Authority to Act documents
(if the Applicant is not the Licensee)

Part F   Licence Cancellation Check List
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