LICENCE APPLICATION PROCESS STEPS

Licence Application Form
(for new licences)
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Licence Application Form

The Applicant will complete a new
Licence Application Form, lodge with
Council and pay the application fee.

The form can be found on Council
website, under the Forms section.
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Licence Agreement
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Licence Agreement Review

Council Review

The applicant will review and all parties will sign the Licence Agreement.
If the applicant requests changes to the standard Licence Agreement, the
applicant pays all legal fees (both Council and their own).

Council will assess the submitted
Licence Application Form and request
additional information as required.

Once signed, the Licence Agreement is to be returned to Council:
Post: PO Box 81, Wentworth NSW 2648
Email: council@wentworth.nsw.gov.au OR

If Council approves the applicant, a
Licence Agreement will be drafted and
sent to the applicant.
in person to:
Wentworth Main Administration Office - 61 Darling Street, Wentworth
or Midway Customer Service Centre - 3 Midway Drive, Buronga
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Execution of the Licence First Annual Rent

The applicant will pay
their first annual rent on

Council will review the signed
Licence Agreement and execute,
returning a copy to the applicant. receival of the invoice.
Council’s Finance department will
be notified to create an invoice
and add to the annual payment
schedule.

If a Renewal, the continuation of the existing licence will be as per the new application process.



