
If a Renewal, the continuation of the existing licence will be as per the new application process.

Licence Application Form

The Applicant will complete a new 
Licence Application Form, lodge with 
Council and pay the application fee.

The form can be found on Council 
website, under the Forms section.

Council Review

Council will assess the submitted 
Licence Application Form and request 

additional information as required.

If Council approves the applicant, a 
Licence Agreement will be drafted and 

sent to the applicant.

Licence Agreement Review

The applicant will review and all parties will sign the Licence Agreement. 
If the applicant requests changes to the standard Licence Agreement, the 

applicant pays all legal fees (both Council and their own). 

Once signed, the Licence Agreement is to be returned to Council:
Post: PO Box 81, Wentworth NSW 2648

Email: council@wentworth.nsw.gov.au OR
in person to:

Wentworth Main Administration Office - 61 Darling Street, Wentworth 
or Midway Customer Service Centre - 3 Midway Drive, Buronga

Execution of the Licence

Council will review the signed 
Licence Agreement and execute, 

returning a copy to the applicant.

Council’s Finance department will 
be notified to create an invoice 

and add to the annual payment 
schedule.

First Annual Rent

The applicant will pay 
their first annual rent on 

receival of the invoice.

LICENCE APPLICATION PROCESS STEPS
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Licence Application Form
(for new licences)
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Wentworth Main Administration O�  ce: 61 Darling Street / PO Box 81 Wentworth NSW 2648
Midway Customer Service Centre: 3 Midway Drive Buronga NSW 2739

P: (03) 5027 5027  |  E: council@wentworth.nsw.gov.au  |  W: wentworth.nsw.gov.au

ABN 96 283 886 815

Overview
The Licence Application Form is a vital document for anyone wanting to use Council-owned land within the Wentworth 
Shire. The form guides you through each step of applying for a new licence application. By fi lling out this form, you provide 
all the necessary details to help the Wentworth Shire Council process your request smoothly and effi  ciently. 
You will need to provide detailed information, such as diagrams of the proposed licensed area and your contact details. 
There are also sections for describing how you intend to use the land and for making necessary declarations. It’s important 
to follow the instructions carefully and attach all required documents, such as diagrams and title searches, to avoid delays 
in processing your application. You will also need to pay an application fee, which is outlined in the Council’s current Fees & 
Charges Schedule. By completing the form accurately and providing all the necessary information, you can ensure a smooth 
and effi  cient application process.

If you require assistance reading and understanding this document, 
please contact the Translating and Interpreting Service on 131 450 
and ask them to call   Wentworth  Shire  Council on 03 5027 5027.

HOW TO LODGE THIS APPLICATION

Post this form or lodge it at
Wentworth Shire Council offices

Email to Council:
council@wentworth.nsw.gov.au

Title OtherMr Mrs Miss Ms

Email

Do you wish to receive all correspondences via email?

Suburb/Locality

Applicants Name

Postal Address

Fax

PostcodeState

Licensee Details

Phone Mobile

Yes No

PART A   New Licence Application  - Enter the details for your new licence below.

Street No.

Street No.

Street Name

Street Name

Section

Section

Suburb/Locality

Lot No/s

Lot No/s

Postcode

Postcode

DP No/s

DP No/s

Proposed Licensed Area

Licensee’s Land

(Note: please attach a copy of detailed diagram marking the proposed licensed area in red which the Licensee intends to 
occupy, including dimensions)

Suburb/Locality
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Wentworth Main Administration O�  ce: 26-28 Adelaide Street / PO Box 81 Wentworth NSW 2648
Midway Customer Service Centre: 3 Midway Drive Buronga NSW 2739

P: (03) 5027 5027  |  E: council@wentworth.nsw.gov.au  |  W: wentworth.nsw.gov.au

Licensor Wentworth Shire Council

Licensee

Licensed Area

Guarantor

Agreement dated

Licence Agreement

ABN 96 283 886 815


